vBid PROVIDER On-Line Bidding User Guide

Welcome to VirtuBid™ with the Quest Construction Data Network!

VirtuBid™ (vBid™) is a state-of-the-art electronic bidding service that streamlines the bidding process for owners
and solicitors, allowing them to effectively and efficiently build and accept bids through a secure online network.

On-Line Bid ID Code

You must create your On-Line Bid ID Code to create your bid

Prior to participating in On-Line Bidding, be sure to set up your On-Line Bid ID Code. Your On-Line Bid ID Code is your
digital signature. You may also need to update your QuestCDN password to higher security if needed (On-Line
Bidding new password minimum is 8 characters with at least one uppercase, one lowercase and one numeral).
Updating passwords and creating an On-line Bid ID Code can only be done by your System Administrator.

Creating your On-Line Bid ID code
My Account — Located in the Green Title Bar in the functional menu
«User Info — Enter On-line Bid ID Code (new minimum is 8 characters with at least one uppercase, one lowercase
and one numeral)
+ Confirm On-line Bid ID Code — Re-type your Bid ID Code to confirm
- Save - Click Save to update and save your code

Add/Edit Additional User Access

The administrator may also Add and/or Edit Additional Users and Give Permissions on the additional users. Options
include: Member (downloading project information ONLY) and/or Provider (posting Project information), Project
and/or Request Access and vBid Access. Also, set individuals access permissions, no access, access to just their
projects or access to all projects per the screen below and if they can Submit/Publish the vBid.

«  To edit users, click My Account - User Info - Edit Users

™ Edit Users X

Modify existing user

*name: |Robin Pinegar
*user name: |vBid Demo

*password: |eesssses

eight ch i ing one upp one lowercase, and one number.
S ——
*confirm password: |eeeseses
*email: |rpinegar@questcdn.com
*confirm email: |rpinegar@questcdn.com

Member Provider
vBid Project | Request vBid Project | Request
@ All @ All ® All ® All ®All ®@All
Access| O Own O Own O Own O Own OOwn O Oown
ONone | ONone | ONone | ONone | ONone | ONone
Submit/Publish &
cancel ] save l

« Individual users can update their own passwords by using the Forgot Login Information? link on the login page
of QuestCDN



QuestCDN Project Set-Up

Add a New Project in the usual way, noting On-Line Bidding Fee Selection, time zone and prequalification
required.

a.

On-Line Bidding Fee Selection — choose ‘No on-line bidding for this project’ if you do not plan on
offering on-line bidding, otherwise select the correct method of payment for this project. A method
of payment must be selected before setting up the on-line bid. Important note - once downloads of
your plans and specs have occurred, you will not be able to change this area! OR if you want to add
on-line bidding after project documents downloads have occurred your only option will be Bidder
Pays.

On-Line Bidding Fee Selection
(O No on-line bidding for this project
(O Planholder Pays (min. $10.00)
(O Bidder Pays (min. $25.00)

Plan holder Pays — the fee is combined with the download delivery fee and is charged to every plan holder at
time of bid document download — it appears as one total fee at the bottom of the bid advertisement (the
example below of $30 is the solicitor selecting $20 for the download deliver fee and $10 for the Plan holder
Pays on-line bid fee selection for a Total $30). NOTE: For the City of Middleton, the Download Delivery Fee
will be $15.00.

Quest eBidDocs™: Download delivery fee is $30.00, file size is 0 Mb.

Bidder Pays — the on-line bidding fee is billed ONLY to the bidders who have a ‘submitted bid’ at time of bid
close (the download delivery fee is still charged to every plan holder as they download the main documents) —
it appears as two separate fees at the bottom of the bid advertisement. NOTE: For the City of Middleton, the
Online Bidding Fee will be $10.00.

Quest eBidDocs™: Download delivery fee is $20.00, file size is 0 Mb.
Fee for bidding on-line is $25.00

time zone is the time zone in effect at the Bid Location and defaults to the time zone setting in the
My Account section for the Soliciting Agent.

prequalification required defaults to No — when set to Yes, bidders will not be able to access the
vBid Online Bidding until the Soliciting Agent has Approved them on the Plan Holder list.

Once the project has been added, if a vBid On-Line Bid is going to be provided for this project, go to Modify,
Select the Project and then click the Create Bid button at the top right of the Advertisement (you must have
selected the method of payment for on-line bidding first - this button then changes name to View Bid).

Upload Plans Add Addendum  Add Planholder/Post Results  Preview Listing Q& A  Create Bid \-

Modify vBid Demo (Quest eBidDoc #4806705)

The bid definition has been created — now Create Bid displays as View Bid I

Upload Plans Add Addendum Add Planholder/Post Results Preview Listing Q&A View Bid \_

Modify vBid Demo (Quest eBidDoc #4806705)

Once the bid definition has been created, the On-Line Bid for the project can be accessed either by the View
Bid button (which takes you directly to the project after logging into vBid) or by the On-Line Bidding button
on the Projects menu (this takes you to vBid and after logging in presents a list of all your vBid projects).

C D N Home  Contact Quest FAQ's Logout

The Construction Industry's Premier Bid Management System

Requests  Industry Directory My Account
QAP Projects Results Add Modify On-Line Bidding

R.Pinegar
Reports




Logging into vBid - On-Line Bidding

v

¥

¥

Log into vBid - On-Line Bidding using your QuestCDN User Name and Password.
(Password must = new security minimum of 8 characters with at least one
uppercase, one lowercase and one numeral. If needed, go to ‘My Account’ at
QuestCDN.com to update the password). Do not use your Online Bid ID Code here.

On the Home page of vBid - On-Line Bidding projects are sorted by Bids Not
Published, Bids Published, Bid History

Select your project by clicking on the project name. If the selection box indicates a “+”,

click on the box to view all projects in that section.

Contact Quest

The Construction Industry's Premier Bid Management System

Home Bid Requirements  Item Codes R.Pinegar
= Bids Not Published (Click the +- to expand/contract the list)
vBid Demo | Mound | Hennepin | MN_ | 01/20/2017 08:00 AM CST | QuestCDN Derr| QuestCDN Derr] R.Pinegar

Logout

= Bids Published (Click the +- to expand/contract the list)
No projects meet this criteria [

= Bid History (Click the +/- to expand/contract the list)

Name City County staté Bid Date Solicitor Owner User Bids Results
Demo - Robin Pinegar Spring Park Hennepin MN 03/31/2015 12:00 PM CDT | QuestCDN Den| TBD R.Pinegar (0] N
DEMO - MMSD Mound Hennepin MN 05/01/2015 12:00 PM CDT QuestCDN Derr| QuestCDN Dem| R.Pinegar C N
TEST - Robin test test MN 05/01/2015 12:00 PM CDT | tbd thd R.Pinegar 0 N
Demo WY SFD Mound enne, MN 05/01/2015 04:00 PM MDT QuestCDN Dem| WY Middle Schq R.Pinegar 4] N
X TEST X X MN 06/06/2015 12:00 PM CDT | QuestCDN Denr| x R.Pinegar 0 N
TEST TEST TEST MN 07/31/2015 12:00 PM CDT QuestCDN Den| TEST R.Pinegar 0 N
DEMO July 22nd Grand Island | Hall NE 08/12/2015 02:00 PM CDT | QuestCDN Den| City of Grand I R.Pinegar 1 N
TEST 10-9-2015 ound Henn MN 10/30/2015 12:00 PM CDT QuestCDN Den| TBD R.Pinegar 0 N
Demo vBid Mound Hennepin MN 12/01/2015 12:00 PM CST | QuestCDN Den| City of Mound | R.Pinegar (0] N
NA sample NA NA MN 01/01/2016 12:00 PM CST NA NA R.Pinegar 0 N
vBid DEMO 1/25/2016 Mound Hennepin MN 01/29/2016 12:00 PM CST QuestCDN Derr| TBD R.Pinegar 0 N
Test Project 12/28/2015 Mound MN 01/29/2016 04:00 PM CST QuestCDN Den City of Sun Prail R.Pinegar 0 N

Qualification Information Tab

The Qualification Tab is where you place all necessary documents and forms requiring

review and/or to be returned by the bidder.

Contact Quest  Logout

The Construction Industry's Premier Bid Management System

Home  Bid Requirements  Item Codes R.Pinegar

vBid Demo (#4806705)
Owner: QuestCDN Demo vBid
Solicit~ ’ruestCDN Demo - RP vBid

Bid Not Published Publish | Save

01/20/2017 08:00 AM CST

20:13:08

l

Qualification Information Bid Worksheet Letting Close Options

Bid Qualifications and Bidder Certifications




Bid Qualifications and Bidder Certifications

+ Vendor Number Required
a. IfaVendor Number is Required check the box — if not, leave blank

< Require Bid Bond
a. Complete the Bid Bond Percentage (%) and choose Accept Electronic Bid Bond and/or Surety2000

You can offer both, but the bidder will only need to complete ONE option to submit their bid
Electronic Bid Bond
Bidders will upload a file containing their bid bond — typically pdf format.
Surety2000 Bid Bond
In order to use Surety 2000 All Parties to the Bond must first be registered with Surety 2000.
In order to accomplish this, the Owner, The Insurance Carrier, the Broker and the Contractor
each must go to www.Surety2000.com and select the appropriate link from the home page in
order to complete their respective registration. For this document, we will assume the
Insurance Carrier and Broker have already completed this process, if not they must do so.
The Owner completes their own registration with Surety 2000 and then they (or their

soliciting agent) can choose Surety 2000 as a method of receiving the Bid Bond on the project
Qualification Information page.

Verify download of addenda

a. Keeping this box checked by default will ensure bidders have downloaded all addendums issued on
the project prior to being able to submit their bid

. I Contact Quest Logout

The Construction Industry's Premier Bid Management System

Home Bid Requirements  Item Codes R.Pinegar

vBid Demo (#4806705)

01/20/2017 08:00 AM CST
Owner: QuestCDN Demo vBid

20:02:15
Solicitor: QuestCDN Demo - RP vBid
Bid Not Published Publish save |
Qualification Information Bid Worksheet Letting Close Options

Bid Qualifications and Bidder Certifications

[] Vendor Number Required

Require bid bond of |5 | % of total bid

[v] Accept electronic bid bond
Accept Surety2000 bid bond code Contract number 4806705

M Verify download of addenda


http://www.surety2000.com/

Bid Qualifications and Bidder Certifications continued

vBid Demo (#4806705)
Owner: QuestCDN Demo vBid
Solicitor: QuestCDN Demo - RP vBid

01/20/2017 08:00 AM CST

20:08:33
Bid Not Published Publish save |
Qualification Information Bid Worksheet Letting Close Options
Certify ipt of these d. < >
Browse... Upload |
— Already uploaded documents

Attach & certify completion of these forms

| e
— Already uploaded documents

Enter the names of any documents to be submitted as part of this bid not covered above.
Certify document uploads r Add information
D I

- |
Additional information requested

here

‘

v

v

Upload of Required Documents

a. Certify receipt of these documents
i.

cause your bidder to have to download only — read only.
b. Attach and certify completion of these forms

ii. cause your bidder to have to download, complete and return/upload a response file.
Certify document uploads
iii.

C.

cause your bidder to have to upload a document that you have requested be part af the bid
submission e.g. a copy of their Business License.

You can Upload or Save as you go or make a series of selections and then press Upload or Save — all uploads
are then performed

Oualificati -

ion Bid ksh

Letting Close Options

Certify receipt of these documents [

Browse... Upload
-Already uploaded documents — =
SAMPLE bidder READ ONLY Upload.pdf | [[] Remove
|
Attach & certify completion of these forms -
Browse... Upload
-~ Already uploaded doc
SAMPLE bidder download and reply.pdf | [] Remove

Enter the names of any documents to be submitted as part of this bid not covered above.

Certify document uploads - Add information requests here

| save
— Additional information requested -

[Business License

| C1 Remove ‘
Cancel | Publish |




Bid Qualifications and Bidder Certifications continued
+  Post letting information submittals

a. The final section on this page allows you to call for some documents to be submitted after bid closing.
You can specify the due date and time for these submissions, leave the due date and time blank.

Choose whether you are providing a form or just specifying a document they already have - If you DO
NOT have Post Letting requirements please leave BLANK.

vBid Demo (#4806705)

01/20/2017 08:00 AM CST
Owner: QuestCDN Demo vBid 20:08:11
Solicitor: QuestCDN Demo - RP vBid
Bid Not Published Publish | Save |
Qualification Information Bid Worksheet Letting Close Options
[ |~ save | A

Additional information requested

- Post letting information submittals Deadline: [ — t

This section is for documents that are to be submitted post bid closing time. Select the deadline for t\\J_lmittaIs using the above calendar.

Attach these completed forms

Browse. .. Upload |
Already uploaded documents
Enter the names of any documents to be submitted as part of this bid not covered above.
Document uploads — Add inf ion req here

Save

— Additi

| infor i 1 d

EXAMPLE completed - requiring a Subcontractor List be submitted by the Secondary Date selected

- Post letting information submittals Deadline: |23-JAN-2017 08:00 AM r_"]

This section is for documents that are to be submitted post bid closing time. Select the deadline for these post submittals using the above calendar.

Attach these completed forms

Browse... Upload

Already uploaded documents

Enter the names of any documents to be submitted as part of this bid not covered above.

Document uploads — Add information requests here

Save ]

— Additional information r d

q

Subcontractor List | [] Remove

Cancel | Publish | save |

NOTES - You can continue making changes to this Qualification page, adding and/or deleting files & also renaming
files after the upload is complete. Be sure to Save when finished. You can proceed to the Bid Worksheet and then

come back and make more changes. The Bidder does not have access to your bid package until you have finished and
chosen to Publish the Bid.



Bid Worksheet

i’

Setting up the Worksheet

a. After clicking on the Bid Worksheet Tab, you are brought to a page where you can create your Bid
Form. If you have created a Bid Form in Xcel (or some other Spreadsheet) you can modify it to fit our
import format (see Exhibit B) and save it to a CSV format and choose Import from CSV on the vBid
Bid Worksheet screen below, or you can use the following instructions to manually build your

worksheet.
SAMPLE vBid - OPEN (#5707807) R —
Tl Sdnpe , 7 days 22:23:54
Solicitor: QuestCDN Demo - RP vBid
Bid Not Published Publish Save |
Qualification Information Bid Worksheet Letting Close Options
Sections shown in this color are not included in the Base Bid Total - Required completion
Sections shown in this color are not included in the Base Bid Total - Optional completion
Sections shown in this color are fixed and cannot be edited by the bidder
Add Sectionl Add Item ] Delete Move Up Move Down l
|L'melhem|ltemCode‘ltemDsaiﬁon ’Uoﬁ‘l ‘QuanttlentPnce’Extensm
Base Bid Total: | $0.00
Import from CSV | Export to CSV Cancel Publish | Save

b. First choose Add Section and select the type and fill in the Section Name.

i.  Section Types

< Required is a normal Bid Item — Bidder must fill in a price and it is added to Base Bid Total.
. Mandatory is Alternate/Mandatory — Bidder MUST bid, and the section is not added
to Base Bid Total.

< Optional is Alternate/Optional — Bidder may or may not bid and the section is not added
to Base Bid Total.

< Fixed — Items in this section must have an Engineers Estimate/Unit Price and All Bidders
will be forced to bid the Engineers

Estimate — Typically used for
Allowances.

¢. Continue adding Section Headings as
needed (you must have at least 1
Section).




d. Click on any Section Heading and then select Add Item to add individual line items to your Bid

Worksheet as shown below.

Bid Not Published Publish Save
Qualification Information Bid Worksheet Letting Close Options
Sections shown in this color are not included in the Base Bid Total - Required completion
Sections shown in this color are not included in the Base Bid Total - Optional completion
Sections shown in this color are fixed and cannot be edited by the bidder
Add Section|  Additem |  Delete Move Up Move Down |
|Lite!tun|!tqn(ode‘ltembsaipﬁon |uum |Quamty Uthnne|Exhnsm
= Base Bid Section - Required Completion
E E [is | o00.00]
Base Bid Section - Required Completion Total: $5,000.00
=! Alternate Section - Require t
! 4 1RA ‘ Alternate - Required Completion ‘ EA ‘ 4 $500.00 l $2,000.00
Al Section - Required C Total: $2,000.00
- Alternate Section - Optional Completion
] 2 ‘ 104 Alternate Section - Optional Completion EA ‘ 5 $300.00 $1,500.00
Alternate Section - Optional Completion Total: $1,500.00
=! Fixed Price Section
| 3 ‘ iF ‘ Fixed ‘ Ls ‘ 1 310,000A00| $10,000.00
Fixed Price Section Total: $10,000.00
Base Bid Total: | $15,000.00
Import from CSV Export to CSV Cancel Publish Save

When filling out Line Items
i.  The Line Iltem number must be unique for the entire Work Sheet.

When completing Item Code

i.  You can choose an Item Code from your organization’s Standard Item Code List (see Exhibit C
for building and maintaining the Item Code List) or create Item Codes as necessary. Item codes
can be duplicated, and you can select text or numbers for your code. You must enter a item
code in this field, leaving blank will cause the system to error and bid will not be published.

Item Description
i. Complete the item description as desired.

Unit of Measure can be used as defaulted to, chosen from a drop-down menu, or changed as
required.

A guantity must be filled in (use 1 in case of Lump Sum items).

Unit Prices
i.  Enter Unit Prices to create your Engineer’s Estimate is optional (except when using a Fixed Bid
Section) and will never be seen by the bidder
i. Enteringthe Unit Price Fields
< Fill in the Unit Price Field by clicking on the appropriate line item in the worksheet. You
can move from unit price to unit price by using your Enter key or the Up/Down Arrow.
When finished being sure to click Save.



+ Letting Close Options
The system defaults to Base Bid Totals for both. These set the level of detail shown when first opening
bids and when posting the Prelim Bid Tab directly to QuestCDN.com

Bid Not Published Publish | Save |
Quaiication irvormatien s vionsneet Letting Close Options
Bid Close Processing
Bid Letting Display Defaults

@ Base Bid Totals
Base + Sections Totals
Details

Letting Bid Results Seftings
® Base Bid Totals

Base + Sections Totals
O Details

None

Publishing and Unpublishing vBids

+ Publishing vBids
a. When all pages are correctly filled out (Qualification Information, Bid Worksheet and Letting Close
Options) you can choose Publish from the bottom of the screen.

b. You will need to enter your organization’s On-Line Bid id code and choose to accept the Terms and
Conditions. Each organization has one On-Line Bid ID code, which is entered and maintained under

the My Account page when logged in at www.QuestCDN.com.

Check with your Account Administrator if you need this code

[™ Click Wrap Agreement

Print
QUESTCDN'S TERMS OF USE FOR OWNERS

This Terms of Use for Owners Agreement ("Agreement”) is between Quest Construction Data Network,
LLC, P.O. Box 412, Spring Park, Minnesota 55384-0412 ("QUESTCDN") and you (which may be
identified in this agreement as "You," "Your," or "User"). By accepting this Agreement you are
accepting its terms on behalf of you personally, any entity administering the project or bidding, any
entity for which you are administering the project or bidding, and any entity for which you are an agent
of or appear to represent as indicated by the information you provide in registering with the
QUESTCDN Web site and the Quest VirtuBid (hereafter vBid) services, and the terms "You," "Your,"
and "User” shall include both you personally and those entities.

This Agreement is in addition to any other terms and conditions or other agreements QUESTCDN
presents to You in writing either on QUESTCDN's Web site or as a part of the Quest vBid services and
You agree to as a part of using its Web site or the Quest vBid services, including without limitation the
Quest Construction Data Network, LLC Web site Terms of Use, contain the terms and conditions that
govern Your use of the QUESTCDN Web site and the Quest vBid services. These agreements

Enter your On-Line Bid ID code:{seessssses | This 1D code is your digital signature.

If you do not remember your On Line Bid ID Code, you may change it by logging in at QuestCDN.com and going to
the My Account page. Only the account administrator has access 1o this page.
-1 | Agree
By clicking the | Agree checkbox and entering your On-Line Bid ID code you are agreeing to the terms displayed

above.

c. Once Published, you can no longer make changes to the Online Bid without Unpublishing — see
following page for information about Unpublishing.


http://www.questcdn.com/

v B I D Contact Quest Logout

The Construction Industry's Premier Bid Management System

Home  Bid Requirements  Bid Lelting  Ttem Codes Robin Pinegar
The bid was successfully published
QuestCDN Demo vBid (#5201294) 06/02/2018 12:00 PM COT

v _Ssmple 290 days 22:20:22
tor: QuestCDN Demo - RP vBid

Bid Published 08/15/2017 01:39 PM CDT |

lification Information B Worksheet Letting Close Options

Bid Qualifications and Bidder Certifications
Vendor Number Required
Require bid bond of 5 % of total bid

Accept electronic bid bond
< Accept Surety2000 bid bond code Contract number 5201204

Verify download of addenda

Centify recelpt of these documents
Already uploaded documents

Bidder Instructions

Unpublishing vBids
a. You will need to Unpublish the vBid to make ANY changes to your Online Bid information, simply
click the Unpublish button within vBid.

b. Then the following will occur (also, if you issue an addendum the following automatically happens):
Bidders that have submitted bids

i. Will have their bids unsubmitted.

ii. Will be notified via email and the Message Center that the Bid has been
unpublished and that they will need to resubmit once you have published the bid
or they have acquired the addendum.

iii. The work they have already done will be saved and they will only have to work on
areas that you have changed, unless you import a completely different bid
worksheet. The bidder will then have to re-enter their work.

iv. They will be able to see the project in their Bids Started list but will not be able to
work on the bid until you have republished.

c. Bidders that have not started a bid, will not be able to start a bid until you have republished.

d. Your Advertisement will not show the On-Line Bid button or the on-line bidding: Available as shown
in the advertisement below — these will be restored once the ad is republished.

QUESTCDN: Project - Microsoft Edge — m] x

2 questcdn.com/questcdr

Previous Next Close Window

View Plan Holders Download Bid Documents Download Addenda
View Bid Documents

QuestCDN Demo vBid (Quest eBidDoc™ #5201294)

Print Ad Email Ad I On-Line Bid Add to My Projects l
County/City/State: Sample - Sample, MN
Location / Site Directions:

Bids Close: 06/02/2018 12:00 PM CDT
On-Line Bidding: Available
Bids Received By: QuestCDN Demo vBid
Addenda: 3
Description: QuestCDN Demo vBid
Owner: QuestCDN Demo vBid
Soliciting Agent: Soliciting agent
QuestCDN Demo - RP vBid
PO Box 412

Spring Park, MN 55364

ph: 952-233-1632

contact: Robin Pinegar

e-mail: robinpinegar@gmail.com

Documents: QuestCDN Demo vBid
Quest eBidDocs™: Download delivery fee is $20.00, file size is .2 Mb.




Bid Letting

- The Bid Letting Menu is available once you have Published your bid

a. Prior to the close time, the top 2 buttons (View and Show Bid Room Clock) are the only
options available — continue to step d after bid closing time.

b. The “View” button will allow viewing of the names of the companies that have submitted bids
— but only the names and submitted time. Just like seeing the return address on an envelope. If
a bidder chooses to Un-submit their bid, they will no longer show in this list.

c. The “Show Bid Room Clock” displays a large screen with the Local Time and the time
remaining till bid close, displayed prominently in Red. You can use this if you are doing a Public
Bid Opening, either in person or virtually (On-Line using GoToMeeting or a similar service).

Remember, both you and your bidders are using the exact same clock when you use VirtuBid
for your on-line bidding.

v B I D Contact Quest Logout

The Construction Industry's Premier Bid Management System

Home  Bid Requirements Item Codes Robin Pinegar
Letting for: QuestCDN Demo vBid (#5201294)
Owner: QuestCDN Demo vBid
Solicitor: QuestCDN Demo - RP vBid

Bid Countdown

Electronic Bid Submittal Status: 0 bid(s) received = View Show Bid Room Clock
Bid Closes at: 06/02/2018 12:00 PM CDT

Official Time: 08/15/2017 03:25:22 PM

Bid Closes In: 290 days 20:34:38

Post Letting Functions

i Entef Paper Bic | J | eiaDispiey |

d. Once the countdown clock has hit 0:00, refresh your screen and the bottom 3 buttons will
become active (Enter Paper Bid, Bid Acceptance and Review and Bid Display). Use these
options to complete your actual opening of the submitted bids.

v B I D Contact Quest Logout

The Construction Industry’'s Premier Bid Management System

Home Bid Requirements Item Codes Robin Pinegar
Letting for: Sample vBid 1/20/2017 (#4808501)
Owner: City of Mound
Solicitor: QuestCDN Demo - RP vBid

Bid Countdown

Electronic Bid Submittal Status: 2 bid(s) received = View Show Bid Room Clock
Bid Closes at: 01/26/2017 06:00 AM CST

Official Time: 08/15/2017 03:26:03 PM

Bid Closes In: 0:00:00

Post Letting Functions

Enter Paper Bid Bid Acceptance and Review Bid Display




e. First the Definitions
i. Enter Paper Bid — if you are accepting paper (or manual) bids, use the Enter Paper Bid
functions to enter their Bid Form and to scan and upload any documents that were provided as
part of the bid submittal. You MUST manually add the paper bidder to the main plan holders list
at QuestCDN. Bidding documents can be uploaded after the bid opening in order to read results
quickly.

ii. Bid Acceptance and Review — this function allows you to review all the paper work that has
been submitted as part of the electronic bids. You MUST at least come here and Accept the
bid before you can display the Bid Worksheet.

iii. Bid Display — this function displays the bids submitted for all bids that you have accepted
under ii. above. They display from low to high automatically (no sorting allowed).

f. Suggested sequence — If you are accepting paper bids, we would suggest that follow these steps:

I.  Use the Bid Acceptance and Review function to check any paperwork that you
need to check before opening the actual vBid. Use the notes function in this
section to record anything special that you want to recall later. Then accept
those bids that you want to Open.

II.  Proceed to Bid Display and show and read the electronic bids that you have
received. Once here, remember that you can change the level of detail being
shown and/or turn on the Engineer’s estimate and analysis functions as
desired. If all bids were electronic, you can complete everything now by
selecting “Post Preliminary Bid Tabs”.

Il. Now proceed to open and read your paper bids and use the Enter Paper Bid
function at your convenience.

Bid Acceptance and Review
a. This screen has a line for each bid submitted. Each line contains a column to indicate “Status”,

a column for each document submitted as part of the bid and a column for notes.

[ Online Bidders

08/18/2017 12:30 PM CDT

Sample vBid (#5328816)

Company Status Submitted Date Digital Bid SAMPLE Bid Notes
Bond Form.pdf
‘ QuestCDN Demo - RP vBid Under Review | 08/18/2017 12:10 PM CDT | View upload sample BidH
‘ DEMO - Robin Pinega Jnder Review | 08/18/2017 12:13 PM CDT | View SAMPLE Bid Form.g
Done | Save |

b. Review any of the documents by clicking on the link and make any notes that you would like to make
about the submission in the provided column.
c. Change the “Status” to Accepted or Rejected as appropriate.

[ Online Bidders
- | 08/18/2017 12:30 PM CDT
Sample vBid (#5328816)
Company Status Submitted Date Digital Bid SAMPLE Bid Notes
Bond Form.pdf
QuestCDN Demo - RP vBid Under Review 08/18/2017 12:10 PM CD| View upload sample Bi
DEMO - Robin Pinegar Accepted 08/18/2017 12:13 PM CD| View SAMPLE Bid Forn‘:

Rejected
Under Review

d. Leaving the bids ‘Under Review’ — will not show in the Bid Display, ONLY bids that have been
Accepted will be displayed when you actually “Open Bids” in the Bid Display.




- Bid Display
a. When you display the bids, they show at the level of detail you chose in the Letting Close Options
section. The following is set to Detail.

[[] Show Evaluation Options

Sections shown in this color are not included in the Base Bid Total
Sections shown in this color are fixed and cannot be edited by the bidder
= Sample Required
1 1R Sample Required LS Ls 1 $4,800.00 $4,800.00 $6,400.00 $6,400.00
2 2R Sample Required Sq Ft Sq Ft 50 $26.00 $1,300.00 $34.00 $1,700.00
Sample Required Total: $6,100.00 $8,100.00
- sample Fixed
Sample Fixed will ADD to
3 3F Base Bid - Bidder cannot Ls 1 $1,000.00 $1,000.00 $1,000.00 $1,000.00
change
Sample Fixed Total: $1,000.00 $1,000.00
=/ sample Optional and/or Alternate
Sample Opitional will NOT |
4 | 40A add to Base Bid Total LS 1 $1,500.00 $1,500.00 $4,000.00 $4,000.00
p p and/or Total: $1,500.00 $4,000.00
Base Bid Total: | $7,100.00| $9,100.00

_ PostPreimBidTabs |  EBwetwos | o |

b. Thereafter, you can click on the “Show Evaluation Options” checkbox which will populate the
Engineer’s Estimate and choose between evaluating the bids against the Engineer’s Estimate and
against the average of the bids. As shown, you can choose your own percentage of variation.

I Show Evaluation Options
~— Evaluation Options

Show the engineer's estimate
® Do not highlight items
O Highlight items more or less than /n of average

O Base Bid Totals
@® Base + Sections Totals
O Details

O Highlight items more or less than /n of engineer's estimate

Sections shown in this color are not included in the Base Bid Total
Sections shown in this « lor are fixed and cannot be edited by the bidder

I, =

= Sample Required
31 iR Sample Required LS 55 1 $5,000.00 $5,000.00 $4,800.00 $4,800.00 $6,400.00 $6,400.00
2 2R Sample Required Sq Ft Sq Ft 50 $20.00 $1,000.00 $26.00 $1,300.00 $34.00 $1,700.00
Sample Required Total: $6,000.00 $6,100.00 $8,100.00
Sample Fixed will ADD to
g 3F Base Bid - Bidder cannot Ls 1 $1,000.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00
change
Sample Fixed Total: $1,000.00 $1,000.00 $1,000.00
= Sample Optional and/or Alternate
Sample Opitional will NOT
[4 l 40A add to Base Bid Total LS i & $6,000.00 $6,000.00 $1,500.00 $1,500.00 $4,000.00 $4,000.00
p and/or Total: $6,000.00 $1,500.00 $4,000.00




C.

Once you are satisfied with the bids and which ones you are accepting for further evaluation, you can
use the buttons at the bottom of the screen as follows:

Show Evaluation Options
Sections shown In this color are not included in the Base Bid Total
Sections shown in this color are fixed and cannot be edited by the bidder
QuestCON Quest Construction Data
Network, LLC
ONLINE Docs ONLINE Doy
Accepted Accepted
Line Item Ttem Code | Ttem Description UolM Quantity Unit Price Extension | Unit Price | Extension
Sample Required
R Sample Required Sq Ft qF 50 $26,00 $1,300.00 $34.00 $1,700.00
Sample Required Total: $6,100.00 $8,100.00
Sample Foed
Sample Fixed Total: $1,000.00 $1,000.00
4 40A :;;“ﬂpmf{:;;; NoT (s 1 $1,500.00 $1,500.00 $4,000.00 $4,000.00
Sample Optional and/or Alternate Total: $1,500.00 $4,000.00
Base Bid Total: $7,100.00 $9,100.00
Post Prelim Bid Tabs Export to CSV | Done

Choose Post Prelim Bid Tabs — Automatically posts the “As Received” pending results to

the QuestCDN system, allowing bidders to get the Bid Results right away at your Quest
Custom private Interface or on directly through the QuestCDN website. The level of detail
posted is based on the level you have selected in the Letting Close Options tab for this
project. This level can still be changed by going to this selection screen at any time and
changing it.

Export to CSV — This will export a CSV file of the entire Bid Abstract including the Engineer’s
Estimate column. This file can then be brought into Excel for further evaluation of possible bid
award and can also be imported into any software you might use for managing the
construction process.

Posting FINAL Results — Post your final results after your boards have approved.
LOGIN to your QuestCDN account at
https://www.questcdn.com/questcdn/action/questLogin
Select ‘Modify’ from the ‘Projects OR Requests’ functional menu
Select the Project/Request for which you want to add FINAL Results
Select ‘Add Plan holder/Post Results’.

Select ‘Post Results’ at the bottom of the plan holders list.

If awarding, you can select the Check Box for the appropriate bidder
and also complete the Award Date Field.

If needed, choose a final bid abstract from your computer and upload
to the results window under “Attachment”.

Click ‘Post Results’ to Save your work — wait for the ‘Results have been
Saved’ message (in the top left).



https://www.questcdn.com/questcdn/action/questLogin

e Enter Paper Bid
a. Choose the company you are entering the paper bid for. You can select from an
existing Plan Holder or enter a Quest Member number.

i If the plan holder does NOT appear in the drop down, they MUST be
added as a manual plan holder for the project via the ‘Add Plan
Holder/Post Results’ section of the Modify screen in QuestCDN.

ii. If they appear on the plan holder list as an eBidDoc™ or manually
added plan holder but are not listed in the vBid drop-down window,
then they need to be added again as a manual plan holder to appear in
vBid. (This will occur when the plan holder has started a vBid by
logging into the system but choosing not to submit their bid
electronically.)

v B | D Contact Quest  Logout

The Construction Industry’'s Premier Bid Management System

Home Bid Requirements Bid Letting Item Codes Robin pPinegar

Sample vBid 1/20/2017 (#4808501) 01/26/2017 06:00 AM CST
Owner: City of Mound 0:00:00

Solicitor: QuestCDN Demo - RP vBid
elect a Plan Holder or Enter Member No: [ | Add
aper Company § 5 = =

Bid Qualifications and Bidder Certifications

b. Complete the qualification page by Checking the completed items and uploading

(the scanned paper) documents.

i Paper documents do not need to be uploaded to submit a paper bid, you
may upload documents later, but you will need to un-submit the paper
bid entry, add the documents and re-submit the paper vBid followed by
step ‘e’ to complete the paper vBid entry.

[Paper Company - or Enter Member No: [ Add
Submit Bid Save

Qualification Information Bsd Worksheet

Bid Qualifications and Bidder Certifications

Proper bid bond for 5% of project bid enclosed Attach electronic bid bond Browse
All addenda acknowledged

Vendor acknowledges receipt of the following documents:

| SAMPLE bidder READ ONLY Upload.pdf

The i are

| SAMPLE bidder download and reply.pdf Browse.

c. Complete the Bid Worksheet by filling their unit prices into the form below

Paper Company or Enter Member No: [ Add
Submit Bid Save
Qualification Information Bid Worksheet
Sections shown in this color are not included in the Base Bid Total
Sections shown in this color are fixed and cannot be edited by the bidder
| wine rtem Item Code | Item Description | vom Quantity Unit Price | Extension
Sample Required
2 2R “ Sample Required Sq Ft sq Ft s0
Sample Required Total: s0.00
- Sample Fixed
| sampie Foed wilt ADD to Base Bid - Bidder cannot chang s 1 $1.00¢ $1.000.00
[ Sample Fixed Total: $1,000.00
| e Optional and/or Altermiste
[[= a0a | sampie opitionat vall NOT add to Base Bid Total Ls 1
i Optional and/or Al Total: ] s0.00
Base Bid Total: | s1,000.00|

d. Once both Qualification information and the Worksheet are completed, click the
Submit button. Your entries will be checked for completeness and you will be
notified of missing information or given a Successful Completion message.

e. Continue to Bid Acceptance and Review.



Exhibit A — Bid Bond Information
Bid Bond Set-up

The system provides 2 options for receiving a Bid Bond — first set the bond % then choose:

1. Accept Electronic Bid Bond — this option allows the Bidder to upload a file as their Bid bond.
This most likely is a PDF from their Insurance provider.

2. Accept Surety 2000 bid bond code — Surety 2000 is a third-party certifier of Bid Bonds. This
firm is used by many DOT’s around the country. See the following information on how to
use Surety 2000.

3. Youcan choose either one of the above, or both. If you choose both, the bidder can provide
a Bid Bond by either method.

Surety 2000 Documentation

In order to use Surety 2000, “All Parties” to the Bond must first be registered with Surety 2000. In order
to accomplish this, the Owner, The Insurance Carrier, the Broker and the Contractor each must go to
Surety2000.com and select the appropriate link from the home page in order to complete their
respective registration. For this document, we will assume the Insurance Carrier and Broker have
already completed this process, if not they must do so.

The Owner completes their own registration with Surety 2000 and then they (or their soliciting agent) can
choose Surety 2000 as a method of receiving the Bid Bond on the project Qualification Information page.

That is all they need to do unless they issue their own Vendor Numbers to the bidding community.

If they issue their own Vendor Numbers, they need to check the Check Box at the Vendor Number
Required — this affects which number the Contractor will use with their Insurance Broker.

The following page shows what the bidder and Insurance Broker must do to fulfill the transaction.



Instructions related to fulfilling Surety 2000 Bid Bond

/" [ Define Bid Response: Bid | x \[®) » Quest CON x QUESTCON: Projects % & -
€« C f [} devbid.questcdn.com/questbid/w ets/BidWorks Contractor.html?jobNo=3049203 Qe A =
i Apps @D Quest [@) DevQ [ Qleaming M Gmail [E] Celendar M Contacts 3 Maps B Hotmail +Pocket €) Ally E Weather 9 Twitter W Wikipedia € StarTrib  © MPR » (] Other bookmarks
SubmitBid | save | B
Qualification Information Bid Worksheet
Bid Qualifications and Bidder Certifications
rBid Bond
This project requires a bid bond of 5% of the value of the submitted bid.
Attach electronic bid bond | Choose File | No file chosen Upload
Contract 2049003
number
Enter your Surety2000 bid bond  Contractor id 134 Validate
information
" Surety 2000
Bond id
Save
Bidder must the ing files for bid
Federal Wage Rates download downloaded 06-Jan-2014
Bidder must download, complete, and submit (or replace) the following files for bid submission. | >
Cancel | Submit Bid | save |
o~ ~ r I A N S s X = 10:04
@"“l.a] ‘_‘51 \ @ | E ‘ s ‘ N < E~" @ [ﬁ af i @ S RTE A o,

Contractor must be registered with Surety 2000. There is a small annual fee for this registration that
varies by state. If the bidder only bids on one contract a year requiring a Surety 2000 authentication,
they can request a single use registration at a reduced cost.

Contract Number —This number is supplied by VirtuBid System automatically and is the eBidDoc# from
QuestCDN. The Bidder must give this number to the Insurance Broker.

Contractor ID — This number will be either the QuestCDN Member number or the Owner’s vendor
number if the owner requires a vendor number. In either case it will be auto filled. This number must
also be provided to the Insurance Broker by the bidder.

Bond ID — This item is provided by Surety 2000 to the Insurance Broker who in turn provides it to the
Bidder. This is the only item the Bidder inputs.

Steps to follow:

1. Bidder (already registered with Surety 2000 as above) contacts Insurance Broker and
requests a Bid Bond certified by Surety 2000.

2. Bidder provides Insurance Broker the Contractor ID, the Contract Number, the Bid Bond %
required and the estimated Bid Amount.

3. Insurance Broker logs into Surety 2000 and fills in the data for this Bid Bond.

The Surety 2000 System gives the Insurance Broker the Bond ID Number

5. After getting the Bond ID number from the Insurance Broker, the Contractor completes the
transaction by filling in the Bond ID number field on the Qualifications page.

E
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Exhibit B
Importing a Bid form CSV

If you already have a Spreadsheet of your Bid Form, you can choose to import it instead of filling in the
Worksheet manually.

1. First modify your spreadsheet to fit this format:

A B C D E F G

Section Title Line Item Item Code Item Description UofM Quantity Unit Price
Base Bid Section - Required Completion Required

1 2] Required LS 1 _
Alternate Section - Required Completion Mandatory
| 4 1RA Alternate - Required Completion EA 4 _
Alternate Section - Optional Completion Optional

2 10A Alternate Section - Optional Completion EA 5 _
Fixed Price Section Fixed

3 1F Fixed LS 1 10000

2. Allitems must be in the correct columns. Leave no blank lines.
3. Special Definitions for section headings (most others are self-explanatory) .
a. The Section Heading goes in column 1 and the Type of Section goes in column 2.
b. Required adds to base bid total and the bidder must provide a unit price in order to
submit.
c. Mandatory is Alternate/Mandatory — Bidder MUST bid, and the section is not
added to Base Bid Total.
d. Optional is an Alternate and does not add to base bid total — a bidder does not have to
provide a unit price in order to submit a bid.
e. Fixed - you provide the unit price for Fixed and every bidder will be that price as it is filled in for
them. Fixed adds to the Base Bid total.

4. You then save this spreadsheet as a CSV.

5. On the Worksheet page, select Import and then choose the file to be imported — it will
replace any data already there — it does not append to existing data.

6. You can Export the existing Worksheet, make changes in Excel and reimport.



TIPS for Importing .csv into vBid Bid Worksheet

vBid Bid Worksheet .csvimports - our system requires ‘basic plain text’ examples

‘special characters’ in the .csv file...any errors can be resolved by following the steps below
within the .csv prior to importing

"

need to change to plain text so the " doesn’t curve
é change to aregulare
— changeto a single -
% change to 1/2 so it doesn’t shrink it
° change to the word degree

quick fix — find and copy the character causing the issue within the .csv then click ‘Ctrl-F’ to
open the Find/Replace window — click Replace and then in the ‘find’ box paste the character
causing the issue — in the ‘replace’ box type the replacement character and click Replace All



Exhibit C — Building the Item Code List

1. You can build your own Item Code List as follows
a. One option is to build it off line in and Excel Spreadsheet. Here is a sample of the

format:
@~ = Sample RemCodes.cov - Muciosolt Excel [E=aiod x|
Home | Ineert  Pagelayout  Formular  Data  Review View  Acrobat c@PoFa
B :r can S oe A W oml ¥ SwnoTes General 2= B [ 5:: - Ay )
Paste F Foumat Puinter B 7 U+ - O A EEN I iMergekConters $ + % et Deiete Format 2 Cene |m:f' v::‘,
Clipboard Al Fart : grmant ; : Styte Editing
Al - £ | NAME v
A 8 c ) 3 £ G " 1 ) X L M = |
1 [NamE_JoescripTion UNIT OF MEASURE
2 2101.502 CLEARING FACH
3 2101.507 GRUBBING LACH
4 210161 Tree Trimming HR
s 2104.501 REMOVE CONCRETE CURB AND GUTTER (8518) UN.FT.
6 2104.503 Remove Concrete Pavement sF
7 2104.505 REMOVE CONCRETE DRIVEWAY PAVEMENT Q. YO.
2104.507 Remove and Replace Aggregate (a4
9 2104.513 Sawcut Concrete Walk F
10 2104521 Salvage Chain Link Fence L
11 2105501 COMMON EXCAVATION (P) . Y0,
12 2105.922 SELECT GRANULAR BORROW (CV) Cu. YD,
13 2105.61 Exploratory Excavation HR
14 2211.501 AGGREGATE BASE PLACED, CLASS 7 (VM) PROVIDED BY CITY ToN
15 2211503 8" Class 5 Aggregate o
16 2232.501 MILL BITUMINOUS SURFACE (2.0")(P) sQyp
17 2237.1 6" Pipe Lnft
18 2247.1 8" Pige it
19 2357.502 BITUMINOUS MATERIAL FOR TACK COAT GAL.
20 2360.501 TYPE SP 12.5 WEARING COURSE MIXTURE SPWEB240C TON
n 2360.503 3" Bituminous Wear Cource sy
22 2411618 MODULAR BLOCK RETAINING WALL SQ.FT.
23 2504601 REMOVE AND INSTALL IRRIGATION EQUIPMENT LUMP SUM
24 2504602 Connect to Existing Watermain €A
35 2504603 12°(10.) Watermain (Bored) w L
WOV ] Sample TtemCodes ¥ B OKin , — — 30
new, I ) 100% (- +.

oMIED 2 O ® 5 7T B8 L 0 -

b. Once you have built it, you do a Save As in the file menu and save it as a .csv file. You
can then go to the “Item Codes” menu in VirtuBid and use the Import from CSV option
to create your database. Note that importing will replace any item codes that were
already there.

c. The other option is to use the onscreen buttons on the Item Codes menu to add, delete
or modify (just double clickon on any previously entered field) as shown below:

y Edit Rem Codes X — e D -
<« C M B nupsy/bidquestcdncomy/gquestt mCod e« es_ed ni7curres 3k emcodes
it Apps [®) Quest [®) DevQ@ | Qlesming I Gmed EIJ Cefender I Contacts =2 Meps B Hoemail - Pockes € A%y B Westher W Twater W Wikipedia €3 StarTrib

vBID v Gk gk

The Construction Industry’s Premicr Bid Management System

Uofrs
s
T ==
u.uq_‘. CONCRETE OURS AND GUTTER (9618) | L. #1.
=_:>-:né COtCRETE :-9.-’\:.". AY PAVENENT Q.0
Sorw :h..(_;.;:;:;‘:_‘;-‘v”‘ — LF
o BEAVATION &7 .
Sy B e
o C““" ‘,‘-"" coMe . cx
o T T =

~ FomEs "E M0 &= BE O @ m @ B O

d. Be sure to save your work when finished.



Exhibit D - Adding a Manual Paper Planholder PRIOR to Bid Closing — Allowing the Paper Bidder
to submit a bid in VirtuBid (vBid online bidding).

1. If a bidder picks up Paper Documents directly from your office, they will ONLY have
access to VirtuBid (vBid online bidding) if you add them using their QuestCDN Member
ID Number on the Planholders list from the Modify screen.

a.

Accessing the QuestCDN Member ID Number.

* The bidder should login to their QuestCDN Account and click on ‘My
Account’ to access their QuestCDN Member ID. If they do not have an account
with QuestCDN, they must register and give you the Member ID Number.
**Best Practice is to have the bidder login and give you their member number
which ensures you are using the correct QuestCDN Account.

The Construction Industry’'s Premier Bid Management System

PROJECTS REQUESTS Industry Directory My Account Robin Pinegar
Modify Billing
Please complete required fields marked with an * on all tabs below
Company Info User Info Select Membership Payment Info Profile Receipts Transactions Project Settings Request Settings

Home Contact Quest FAQ's Messages24 Logout

Member Number:

*Name Of Company:
*Contact Person:
*E-mail Address:
*Confirm E-mail Address:
*Time Zone:

Vendor Number (optional):

*Default Designation:
o A

3749785

QuestCDN Demo - RP vBid

Robin Pinegar
robinpinegar@gmail.com
robinpinegar@gmail.com

Central Time (US & Canada) v

Other v
DBE - Di ged Business

cer 3
(check all that apply)

(CTRL-click to change
selection or pick more than
one)

*Address 1:
Address 2:
*City/*State/*Zip:
*Phone/Fax:

WBE - Women Owned Business
MBE - Minority Owned Business
SBE - Small Business Enterprise
TGB - Targeted Group Business
Vet Pref - Veteran Preference Program ¥

PO Box 412

Spring Park MN v 55364
952-233-1632

Website Address:

save

Privacy Policy
© 1999-2018 Quest Construction Data Network, LLC

2. Once you have the bidders QuestCDN Member ID Number, follow the steps below to
add the bidder to the Planholders list.

a.

© oo o

Select ‘Modify’ from the ‘Projects or Requests’ functional menu. (located at the
top of the screen).

Select the Project/Request for which you want to add manual Planholder.
Select ‘Add Planholder/Post Results’.

Select ‘Add Planholder’ at the bottom of the Planholders list.

At the top of the screen you'll see ‘Load by Member Number’, enter the
QuestCDN Member ID Number the bidder gave you and click ‘submit’. The
company information will populate into the template automatically.

Make sure to leave the ‘bid amount’ field blank, this is will be used for posting
results and is not meant as a place to record for fees or deposit for the paper
plans. Use the ‘Notes’ section for this type of entry.

Click ‘Save’ when you are finished.



h. The Paper Planholder will now have access to VirtuBid. The bidder should log
into VirtuBid using their QuestCDN login to access the qualification information
and bid worksheet. They will be able to submit their bid using their Online Bid ID
code. (If needed, bidder should contact QuestCDN Customer Support for
assistance with their Online Bid ID Code.)

[@ QUESTCDN: Add/Edit Planholder - Google Chrome

& https://www.questcdn.com/questcdn/action/projects/planhoider/planholder_edit.htm

Add manual planholder

submit

mber Number required to participate in On-Line bidding)

or

cancel search save

company name: QuestCDN Demo - RP vBid
contact: Robin Pinegar
e-mail address: robinpinegar@gmail.com

bid amount: §

*designation: | Other v
*doc type: | Paper b4

address 1: PO Box 412
address 2:

city/state/zip: Spring Park/MN/55364
phone/fax: 952-233-1632/

comments:

notes:

cancel search save

Privacy Policy
© 1999-2018 Quest Construction Data Network, LLC

3. If the Online Bidding Fee is set to ‘Planholder Pays’ and the manually added Planholder
submits a vBid after the bid closes, there will be no charge to the Planholder and no
revenue sharing for the Online bid. If the Online Bidding Fee is set to ‘Bidder Pays’, the
bidders Credit Card would be charged for the fee only if they have a submitted a bid at
bid close.

Download Delivery Fee Selection (min. $15.00)

Planholder - Total download delivery fee: $15.00 + $10.00 = $25.00

on-Line Bidding Fee Selection

O No on-line bidding for this project

O Bidder Pays (min. $25.00)

Download Delivery Fee Selection (min. $15.00)
15
Planholder - Total download delivery fee: $15.00

On-Line Bidding Fee Selection

\/ Planholder Pays (min. $10.00)

® Bidder Pays (min. $25.00)




